‘ MOHAN BABU UNIVERSITY
MBU

Sree Sainath Nagar, Tirupati - 517 102, A.P. N
oy w.‘sﬁnﬂ (Established under Andhra Pradesh Private Universities

preawpriEvE acwvr - (Establishment & Regulation) Act 2016 (Act No.3 of 2016 & 40 of 2023)

MBU/IQAC/Audit’2025-26/01 Date: 10.06.2025
CIRCULAR

As part of continuous quality enhancement and adherence to regulatory and accreditation
requirements, an Internal Academic and Administrative Audit for all Schools,
Departments, Dean Offices, and Functional Units is scheduled from 16.06.2025 to
30.06.2025.

The audit will be carried out by internal audit teams constituted by the University, who will
review and assess the effectiveness of academic processes, administrative systems,
implementation of policies, faculty and student development activities, documentation and
record maintenance practices, and compliance with institutional guidelines and quality
standards for the period AY 2024-25.

All Deans, Heads of Departments, and Heads of Administrative/Functional Units are
directed to treat this audit as the top priority and extend full cooperation by ensuring the
availability of all relevant records, files, and supporting documents.

Necessary coordination shall be provided for the smooth and effective conduct of the audit.

z

Director - IQAC

Copy To:
EA to Chairman, SVET& Chancellor, MBU; EA to CEQ, SVET & Pro Chancellor, MBU
Chief Growth and Strategy Officer, MBU; Assistant Director, VC's Office
Registrar, MBU; Deputy Registrars: Student Records, Regulatory Affairs, MBU.
Vice Presidents: CDC, Administration, HR
Deans: SOC & SOE, SCM, SOA, SLA, SOPS, SPL&HCS: with a request to circulate among the
Teaching Staff of respective Schools/Departments.
Deans: P&M, Academic Affairs, Accreditations, Student Affairs, RI, R&D
Controller of Examinations, MBU; Director (F&A), SVET; CAO, SVET.PED
HODs: CSE, CSSE, IT, ECE, EEE, EIE, Civil, Mechanical, BS&H, MCA
Librarian, Chief Engineer, Valmar Office, Network Manager, Reception
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MBU MOHAN BABU UNIVERSITY

TR A Sree Sainath Nagar, Tirupati - 517 102, A.P.
I (Established under Andhra Pradesh Private Universities)
o (Establishment & Regulation) Act 2016 (Act No.3 of 2016 & 40 of 2023

Internal Quality Assurance Cell (IQAC)
Academic year 2024-25

INTERNAL AUDIT FORM

Office of Audit: Office of Dean Research & Innovation

Auditing Person Name ‘%&m&m&,

Position/Department : jD RoRssSOR, M L
Section A: Research Governance & Policy
. 130 File / Document Availability Remarks
L. | University Research Policy A | XES/NO
2. | IPR / Patent Policy x X—ES /‘N\(;);_\‘_
3, gzzzigzh Ethics Committee -(IfEC * | Y/ES /NQ\ |
4. | Research Advisory CommltteeMmutes Sg:‘.S/ NO
5. | Plagiarism Policy & TurmtmRec?rds - ygg/ NO
Section B: Research Outpﬁt & Quality( :
» l\?o File / Document Availability Remarks

1. | Faculty Publications (SCI / Scopus / WoS) YES / NO

2. journ‘al Quality & Quartile Analysis YES/NO
3. | Citation / h-index Monitoring _YES /NO
4. | Student Research Publications ﬁs /NO

5. | Conference / Book / Book Chapter Records ﬁs / NO

L4
Page 10f2



—Section C: Innovation & IPR

Sl 'TT
No File / Document Availability Remarks
\
1. | Patents Filed / Published / Granted /YES / NO
\_‘ -

2. | Copyright / Design Registration Records /YES / NO

3. | Innovation Cell / 11C Activity Records /YES / NO

4. | Startup / Incubation Support Documentg /YE_S /NO <"

Section D: Research Capacity Building N

S:

No File / Document Availability Remarks
1. | Research FDPs / Workshops Conducted

2. | Research Methodology Training Progran

3. | Interdisciplinary Research !{gitigﬁgv

4. | Research Collaboration_;%;‘-:/- M NO

Section E: Continuous lmprovemeht.
l\sl;) File / Document Availability Remarks
1. | Previous Audit Reports & ATR i J Y}s / NO
>
2. | Research Performance Improvement Plans YES /NO
-_—
3. | Benchmarking with Peer Institutions AES /NO
—_— . 1

Observations & Suggestions

INTERNAL AUDITOR

DI

Date of Audit:

i
OR1QAc

Page 2 of 5
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Section A: Academic Governance & Compliance
S

WJMBU  momAN BABY UNIVERSITY

St UNIVERSITY Sree Sainath Nagar,'l'irupatj—sn 102, A.P.
BELITVE Acwipwg (Estabh'shed undeerhra Pradesh anate Uni\'ersitles)

——_(Establishment & Regulation) Act 2016 (Act No.3 of 2016 & 40 of 2023)

Internal Quality Assurance Cell (IQAC)
Academic year 2024-25

INTERNAL AUDIT FORM

Office of Audit: Office of Dean Academics

Auditing Person Name : DY Aare n7 g rw;e_nf vogulu

Position/Department i Dean - R2E

. No File / Document Availability Remarks
1 University Academic Regulations U s
" | (UG/PG/PhD) 2 ANO
3 Academic Council Composition & T e
" | Notifications }ES/ NO al:
3. Academic Council Meeting Ml.nute 2 _YES /N 0 =
1 oy R T
4 BOS Approval & Implerflgl;}taf{ "g‘sorcli_s ﬂs/ NO
5. Academic Calendar (Approved & Clrculated) _ LES/ NO
Implementation of Statutory Body"
® | Guidelines (UGC/AIGTE/NAAC) JESTNO
. i
Section B: Curriculum & Academic Delivery Oversight
1;5;) File / Document Availability Remarks
1. | Curriculum Revision Pdlicy & Records LES /NO
Based Education (OBE
y Outcome-Base uca (OBE) YES / NO
Framework e
3. | Course File Monitoring Reports YES/NO
4. | CO-PO Attainment Consolidated Reports YES /NO
5. | Teaching-Learning Innovation Initiatives XES /NO
Academic Audit Follow-up Action Taken | |
& |Reports (ATR) | atadhio

S

i

e eee—

e




S

(\ection C: Faculty & Academic Quality Assurance
S.
No File / Document Availability Remarks

L | Faculty Workload & Deployment Records _YES /NO

2. Faculty Performance Appraisal System ﬂs /NO
FDP / Training Monitori &I t

3 g Monitoring & Impac
Analysis /YES /.NO

4. | Mentor-Mentee Academic Monitoring

5. | Student Feedback Analysis & Action Plans

Section D: Student Academic Support Systems 4

S.
No File / Document Availability Remarks
1 Advanced Learners & Remedial Progpam.

Records

YEs/No |

2, AcademicAdvising&Counselihg;Repbr:ts_ i

3. | Academic Grievance Redressal Records (i,

4. | Academic Performance Trend Analysis

5. Coursera related Files

Observations:

Remarks & Suggestions

- \‘(\ry‘ - o m/
IN'I‘ER&U;AUDITOR DIRE RIQAC

\

V

Date of Audit:
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MBU MOHAN BABU UNIVERSITY

MO
URT TS \BABLY Sree Sainath Nagar, Tirupati - 517 102, A.P.

PREAM arpigyg ACHIRVE (Establjshcd undcr Andhra Pradesh Pﬁvatc UMiﬁ&)
(Establishment & Regulation) Act 2016 (Act No.3 of 2016 & 40 of 2023)

Internal Quality Assurance Cell (IQAC)
Academic year 2024-25

INTERNAL AUDIT FORM - I
Office of Audit: CoE Office

Aud.iting Person Name : DR~ Curig N
Position/Department t _DeA — PranniNGg § MoniTeRING
2 i+

S.No File / Document Availability Remarks
1 Examination Rules and Regulations Manual
2 University Academic Regulations Related o

Examinations
3 Guidelines Issued by Statutory Bodies
' (AICTE/UGC/NAAC/State/University)

4 Notifications/Circulars Issued by The <

Controller of Examination"%

5 Question Paper Setting Recor
’ (Confidential Files; of
6 Question Paper Bjuep%
' Syllabus/Course Outco:
7 Answer Séri[ibESggluationﬁMﬂé
' (Schemes of Valuation, Moder.
8. Examinef‘Appointméﬁ?':agd Guidelines
Observations:
Remarks & Suggestions

« > y
INTERNAL AUDITOR \J)IK&. i‘OR IQAC



MBU MOHAN BABU UNIVERSITY

u T Sree Sainath Nagar, Tirupati - 517 102, A.P.
DREAM DELIEVE ACHipyr (Estabhshed under Andhra Pradesh Private Unmm) 023
(Establishment & Regulation) Act 2016 (Act No.3 of 2016 & 40 of 2023)

Internal Quality Assurance Cell (IQAC)
Academic year 2024-25

INTERNAL AUDIT FORM - 11
Office of Audit: CoE Office

Auditing Person Name : DR RISk N
Position/Department _Dega - PLANNING :Q MarTERING
S.No File / Document Availability Remarks

Confidentiality and Security Measures

L (Encryption, Printing, Storage Logs) S / NO
2. | Seating Arrangements and Hall Plans o “¥ES / NO
3. | Invigilation Duty Rosters and Reports - WYES/NOs |

Consolidated Attendance Percentage of
CIAT /CE

| L¥ES /NO

P
‘"v

5. | Malpractice Registers &1,: ‘épo :

6. g:;ilrl:tlon/ Recountlng Appllc?lfnons and . AYES / NO

i 3 Random Revaluatlon/Scrutmle -ports LXES /NO

8. g?;g?tﬁzgsl;egsters /Mark Sheet§ (Manual/ YES / NO
Observations:

Remarks & Suggestions

o

4 { Ju‘ — v
INTERNAL AUDITOR DI RKOR OAC




MBU MOHAN BABU UNIVERSITY

vty Sree Sainath Nagar, Tirupati - 517 102, A.P.

e (Bstablished under Andhra Pradesh Private Universities)
———(Establishment & Regulation) Act 2016 (Act No.3 of 2016 & 40 of 2023)

Internal Quality Assurance Cell (IQAC)
Academic year 2024-25

INTERNAL AUDIT FORM - 111
Office of Audit: CoE Office

Auditing Person Name _DR. GurisH N

Posmon/Department i _DEuN - Pl AaNNING & PIaNITORING

e

S.No File / Document Availability | Remarks

LR T

Student Grievance Red IR d Kii b
nce Redressal Records LYES /NO

Related to Exams

Appeals/Disciplinary Committee Demsxons ‘
(If Any) ; Gl

3 Feedback Reports from Students/Faculty on
" | Exam System %

| “wxeszno

4,
= \YES / NO
b ¥ES / NO
" | Notifications® . % LYES / NO
Student Grievance Redressal Records

8. dRelated to s “YES / NO

Observations:

Remarks & Suggestions
| >

o t_}p(- e

INTERNAL AUDITOR Dll%l IQAC
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MBU MOHAN BABU UNIVERSITY

UNIVI’.RS!TY

DREAM BELIEVE ACHIEYE

Sree Sainath Nagar, Tirupati-517102

ACTION TAKEN REPORT ON INTERNAL AUDIT (2 .~~~ _

the following actions were taken for the improvement:

Based on the recommendations of AAA committee visited the different schools during 16.06.2025 to 30.06.2025,

S.No.

Recommendations of AAA Committee

Action taken report:
L.| Files related to FDPs, Academic delivery and | Respective Schools have been informed to
assessments, student activities and engagements | incorporate the suggestions to update the files.
need to be updated across the schools.
2.| Need for strengthening CO-PO attainment | CO-PO mapping files standardized.
documentation
3. | Limited industry interaction activities documented | Documented the expert lectures, MoUs and industrial
visits.
4. | Documentation gaps in mentoring records Mentor-mentee registers standardized and periodic
review implemented as per the guidelines
5. | Need for remedial coaching documentation Remedial class schedules and attendance records
| maintained systematically
r
|
6. Alumni meeting and contributions.

Informed the respective schools to be improved.

Az

Director, IQAC

DIRECTOR (1QAC
MOHAN BABU UNIVE

TIRUPATI-S17102, A.P

1



