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Section D: Student Academic Su ort S stems A s. 
No 

1. 

2. 

3. 

4. 

File / Document 

Advanced Learners & Remedial Program 
Records 

Academic Advising & Counseling,Reports 
\. 

Academic Grievance Redressal Records 

Academic Performance Trend Analysis 

Availability 

/ 

' J&S j NO 

,JES/NO 

5. Coursera related Files / JES/NO 

Observations: 

Remarks & Suggestions 

a, 
../ 

UDf'fOR 

O,ne of Audit; 

Remarks 

1 

Remarks 

.tDIRE~IQAC 
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MOHAN BABU UNIVERSITY 
Sree Sainath Nagar, T1rupati - 517 102, A.P. l>-I AN l lllf V I A t NIIY[ 

(Established under Andhra Pradesh Private Univeraities) (Establishment & Regula tion) Act 2016 (Act No.3 of 2016 & 40 of 2023) 

Internal Quality Assurance Cell (IQAC) 
Academic year 2024-25 

INTERNAL AUDIT FORM - I Office of Audit: CoE Office 

Auditing Person Name 
Position/Department DGfMJ ~ fu+:NNIN6z f t'1oNt10RiN&, 

S. No File / Document Availability 

1. Examination Rules and Regulations Manual ¼ szN~ -
2. 

University Academic Regulations Related"'to ( ., 
Examinations / IA"ES / NO 

' I , 

3. Guidelines Issued by Statutory Bodies 
IA'ES / NO (AICTE/UGC/NAAC/State/Universit:y]'\ ~ 

4. Notifications/Circulars Issuei'by Th\ 
Controller of Examinati9/s -YfS/ ~ , . 
Question Paper Setting Re.cor'ds " -5. 

,; ' ' \ ...,.¥ES/ NO (Confidential File sf Panel of-P._ap,,er ~etters) 
fa ,..,... . 

I 6. 
Question Paper ijJJJei;rint & Mapping'wi~h ., 

~S/NO Syllabus/Course, OutcoQ_1es , J ; 
7. 

Answer S~ript E~aluatio~G,uideline~ / 
(Schemes of Valuation, Moderation Res ords) ~S/NO 

8. Examine~Appointme~e~lines Vi1ES/NO 

Remarks & Suggestions 

,tl~ 
INTERNAL AUDITOR -

Remarks 

,o 



r 

--~Jl M~!!!1!!r.~~~~!.TY ••,. • " " '" " '" .. ' (Established under Andhra Pradesh Private UruversitieS) (Establishment & Regulation) Act 2016 (Act No.3 of 201 6 & 40 of 2023) 

Internal Quality Assurance Cell (IQAC) 
Academic year 2024-25 

INTERNAL AUDIT FORM - II 
Office of Audit: CoE Office 

Auditing Person Name 
Position/Department 

S. No File / Document 

1. 
Confidentiality and Security Measures 
(Encryption, Printing, Storage Logs) 

,,., 
2. Seating Arrangements and Hall PlanY. 

3. lnvigilation Duty Rosters and Repo~ "" 

( 
.._ 

Availability 

¼ s~zN~ 

' ---YES/ NO 

~ ES/NO 
'-'.._.... 

4. Consolidated Attendance Percentage of 
CIAT /CE / \ "' , i.,YES / N3'/ 

Malpractice Registerh R~ rts 
- ------- ' 5. t.)IES/NO 

' l \ 
6. 

Revaluation/Rec~~mting Applic'9tions~ d J ~S/NO Reports '-- '- ,, 

7. ~ 'J✓ Random Revaluation/Scrut~ y Reports L,XES/NO 

8. 
Tabulation Registers/ Mark Slfeets (Manual/ 
Digital Logs) _ V \./[ES/NO 

Observations: 

Remarks & Suggestions 

, u;L ~ 
tNTeRNAL AUOtTOR 

Remarks 

i\ 
I 

• 7 



• 

~ !,Jl MOHAN BABU UNIVERSITY 
" "•• 

0
"

1
vcu 1TY Sree Sainath Nagar, Ttrupati - 5 17 10'2, A.P. 

' """ """" (Established under Andhra Pradesh Private Universities) - (Establishment & Regula tion) Act 2016 (Act No.3 of 2016 & 40 of 2023) 

Internal Quality Assurance Cell (IQAC) 
Academic year 2024-25 

Office of Audit: CoE Office 

Auditing Person Name 
Position/Department 

INTERNAL AUDIT FORM - III 

DR- 011R1JH I\( 

S.No File / Document 
-

Availability Remarks 

1. 
Student Grievance Redressal Records 

~ ES 1/~~ " \ Related to Exams ~ 
Appeals/Disciplinary Committee Decisio ns ' 

~ 

2. 
(If Any) / Y ES/NO ' 

• 
3. Feedback Reports from Students/F~culty on 

ti'ES /-Ne! I Exam System ,....--...._ "\, , 
Access Control Records 9fSensitive ~ ata 

, 1• ~ 4. 
~7, NO Answer Scripts/ Resul}% /,.Attendance.% 

' 
5. 

Compliance Reports4With Acad~mic ) l)(ES / NO Council/Board oj'studies De~isi~h~ __ { 

Previous j t~/EJer~ l Audit~~s / 

, 
'-YES/ NO 6. 

7. 
. \. ' ,~ / Res~lts q eclaratio, prov, and 

Notifications l-yES / NO 
.,_ ' . ,. 

8. 
Student Gnevance Redressal Recoras 

vfES/NO Related to Exams } --

Observations: V 

Remarks & Suggestions 

., ~ 
UO'a:NAL AUOtTOR 

~ lko;IQ.AC 



MOHAN BABU UNIVERSITY 
Sree Sainath Nagar, Tirupati-517102 

ACTION TAKEN REPORT ON INTERNAL AUDIT ( Y: ~ - _.. - . 
Based on the recommendations of AAA committee visited the different schools during 16.062025 to 30.062025, 

the following actions were taken for the improvement 

S.No. Recommendations of AAA Committee 

1. Files related to FDPs, Academic delivery and 

assessments, student activities and engagements 

need to be updated across the schools. 

2. Need for strengthening CO-PO attainment 

documentation 

3. Limited industry interaction activities documented 

4. Documentation gaps in mentoring records 

s. j Need for remedial coaching documentation 

I 
6. Alumni meeting and contributions. 

Action taken report: 

Respective Schools have been informed to 

incorporate the suggestions to update the files. 

CO-PO mapping files standardized. 

Documented the expert lectures, Mo Us and industrial 

visits. 

Mentor-mentee registers standardized and periodic 

review implemented as per the guidelines 

Remedial class schedules and attendance records 
maintained systematically 

Informed the respective schools to be improved. 

Director. IQAC 

DIRECTOR IIQ,\C) 
MOHAN BABU UNlv t:RSITY 

TIRUPAT 1 ~ ◄-, .. z.~ P 

-


